DEPARTMENT OF THE NAVY
HEADQUARTERS UNITED STATES MARINE CORPS
2 NAVY ANNEX
WASHINGTON, DC 20380-1775
MCO 1742. 1A
MRP

14 May 02

MARI NE CORPS ORDER 1742.1A WCH 1

From Commandant of the Marine Corps
To: Di stribution List

Subj: VOTER REQ STRATI ON PROGRAM

Ref : (a) DoD Directive 1000. 4
(b) Federal Voting Assistance Program (FVAP), Voting Assistance Quide
(Current Edition)

Encl: (1) Conmand Duties
(2) Sanmple Voting Oficer Appointnent Letter
(3) Required Voting Materials and Forns
(4) Voting Procedures
(5) Definitions
(6) Sanple Voting Assistance Report

1. Situation. To publish policy, provide guidance, and assign
responsibility for inplenmentation of the Voter Registration Program and
provi de assistance to Marines, their famly nenbers, and certain others in
the exercise of their voting rights.

2. Cancellation. MCO 1742.1

3. Mssion. To ensure that every Marine, their eligible fanily nenbers, and
ot her personnel who are attached to or serving with Marine Corps units, who
are absent fromtheir voting residence, and who are eligible to vote under
the I aws and procedures of their state of voting residence, are afforded
every opportunity to vote utilizing the Voter Registration Program

4. Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent

(a) The policy of the Marine Corps is to render maxi mum
assistance to all absent voters in the exercise of their voting rights.

(b) Commandi ng officers, at all echelons of command, are
responsi ble for the adm nistration of the Voter Registration Programw thin
their respective command. Each Conmmandi ng General, Comrandi ng O fi cer,

I nspector-Instructor, and Oficer In Charge will utilize the guidance
contained in the enclosures to inplenent the Voter Registration Programin
t he Marine Corps.

(c) Command support, at all levels, for the Voter Registration

Program i s enphasi zed.
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(2) Concept of Operations

(a) The Director, Personal and Family Readiness Division (MR,
under the staff cognizance of the Deputy Commandant for Manpower and Reserve
Affairs (M&RA) will utilize references (a) and (b) to devel op voting assi stance
policy in the Marine Corps.

(b) The Head, MIlitary Personnel Services Branch (MRP), under the
direction of the Director, MR Division, will serve as the Headquarters, U S.
Marine Corps point of contact on voting.

(c) The foll owi ng nmaj or subordi nate commands have been identified
and are responsible for dissem nation and subm ssion of all voting rel ated
correspondence to/from Headquarters, Marine Corps (MRP):

Conmander, U.S. Marine Corps Forces Pacific

Conmander, U.S. Marine Corps Forces Atlantic

Conmandi ng General, Marine Corps Conbat Devel opnent Command
Conmander, Marine Forces Reserve

Conmandi ng General, Marine Corps Recruiting Comrand
Commander, Marine Corps Material Comand

Conmandi ng Officer, Headquarters Battalion, Henderson Hal

(d) The Voter Registration Programis to be carried out to the
greatest extent practicable and conpatible with military operations. This
determ nation is the responsibility of the commandi ng officer. The commandi ng
of ficer’s decision should be conpati bl e whenever | ocal conditions are such that
t he indi vidual s concerned are able to prepare, send, and receive personal mail.

(e) The Inspector General of the Marine Corps (1GVC) will include the
Voter Registration Programas an itemfor specific review at every |evel of
conmmand. This reviewis to ensure that persons are inforned and provi ded an
opportunity to exercise their right to vote, and that the comand has
adequately provided for voting assistance officers and support materials.

b. Subordi nate Conmand M ssion

(1) Comply with the intent of this order and the contents of the
encl osur es.

(2) At the major subordi nate command, assign a civilian enployee at the
GS-12 |l evel or above, or a field grade officer, to serve as the Maj or Command
Voting O ficer (MVO).

(3) At the installation level, and for continuity purposes, the
commander shoul d assign the Installation Voting Assistance Oficer (1VAO
duties to a civilian at the GS-12 | evel or above. |If not possible, a field
grade officer will be assigned.

>Ch 1 (4) The Commander of each battalion, squadron, conpany and all small
and geographically separated units will assign a conpany grade officer or
staff noncomi ssioned officer as the Unit Voting Assistance Oficer (UAO.
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(5) Dissem nate voting information to all subordi nate commands/ units.

c. Coordinating Instructions. Submit all reconmendati ons concerning
this Order to the CMC (MRP) via the appropriate chain of conmand.

5. Administration and Logistics

a. Deputy Commandant for Manpower and Reserve Affairs

(1) Assign by billet, a uniforned flag officer as the Senior Service
Vot i ng Representative (SSVR).

(2) Assign a Service Voting Action Oficer (SVAO.

(3) The Director, Personal and Fanily Readi ness Division is responsible
for the Service-w de i npl ementation of the Absentee Voter Registration Program
wi thin the Marine Corps.

(4) The Service Voting Action Oficer (SVAO should be permanently
assigned within the Personal and Fanily Readi ness Division and preferably be a
civilian enployee to provide continuity, at GS-12 | evel or above. |If
assignment of a civilian enployee is not feasible, a nmlitary nenber (OG- 4 or
above or E-8 or above) should be assigned as the SVAO An assistant should be
assigned to the SVAO during even-nunbered years.

b. Director, Personal and Fanmily Readi ness Division

(1) The Director, Personal and Fanmily Readi ness Division is responsible
for the content and update of this Order.

(2) The Head, MIlitary Personnel Services Branch (MRP) will:

(a) Make tinely distribution of infornation on election dates, state
voting requirements and applicable voter surveys and procedures via naval
nessage. This nessage will be sent to the nmajor commands |isted in paragraph
4a(2)(c) and those installations identified by those commanders. Distribution
will be no lower than the installationlevel. It will be the responsibility of
the installation commander to readdress this voting informati on down to the
appropriate unit |evel.

(b) Distribute voting materials to the MCVO s expeditiously.

c. CMC (IG. Include the Federal Voting Assistance Programas an item
for specific review during comand inspections.

d. Mjor Subordi nate Conmanders

(1) Provide a copy of the MCVO appointnent letter to the CMC (MRP).
(2) Readdress voting nessages as necessary to subordinate units.

e. Install ati on Commanders

(1) Provide a copy of the |VAO appointment letter to the MCVO
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(2) Readdress voting nmessages as necessary to subordinate units.

f. Unit Conmanders. Provide a copy of the UVAO appointment letter to the
| VAO

6. Command and Si gna

a. Signal. This Oder is effective the date signed.

b. Command. This Order is applicable to the Marine Corps Total Force.

b=

GARRY . PARKS
Deputy Commandant for
Manpower and Reserve Affairs

DI STRIBUTI ON:  PCN 10202468100

Copy to: 7000110 (55)
7000093/ 8145005 (2)
7000099, 144/8145001 (1)
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MARI NE CORPS ORDER 1742.1A Ch 1

From Commandant of the Marine Corps
To: Distribution List

Subj: VOTER REG STRATI ON PROGRAM

Encl: (1) New page inserts to the basic order.

1. Purpose. To transmit new page inserts to MCO 1742, 1A
2. Action

a. Renopve enclosure (1) and replace with correspondi ng encl osure cont ai ned
in the enclosure.

b. Repl ace paragraph 4b(4) with the follow ng paragraph:
(4) The Conmmander of each battalion, squadron, conpany and all small
and geographically separated units will assign a conpany grade officer or staff
noncommi ssi oned officer as the Unit Voting Assistance Oficer (UVAO.

3. Summary of Changes

a. Voter registration training has to be incorporated into the syllabus
for recruit training.

b. Federal Post Card Applications (FPCA) nust be delivered in-hand by 15
January of each cal endar year for all Uniformed Services personnel and their
eligible fam |y nmenbers. During even nunbered years, the FPCA nust be
delivered in-hand by 15 August to all Uniforned Services personnel stationed
outside the United States and 15 Sept enber for all Uniformed Services personnel
stationed within the United States. The FPCA will be conpl eted upon check-in
for each person who conpl etes a pernanent change of station.

c. The Federal Voting Assistance Program (FVAP) website has been changed
to www. fvap. gov.

d. Voting Assistant O ficers (VAO are responsible for the distribution of
voting informati on received via naval nessages and el ectronic nail.

e. VAO s will not becone involved in providing infornmation on candi dates
and issues with the exception of nessage traffic and electronic mail received

from HQVC.

f. The maxi mum nunber of eligible voters to be represented by a Unit
Vot ing Assistance Oficer (UWAO is two hundred. In cases where battalions,
conpani es, squadrons, etc., nmay exceed the maxi num nunber, assistant UVAO s
will be assigned in witing.

DI STRI BUTI ON STATEMENT A: Approved for public release; distribution is
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g. Installation Voting Assistance Oficers (I1VAO w Il designate at |east
one wel |l fixed | ocation on bases and stations where voting materials and voting
assistance is available to all Uniformed Services personnel, eligible famly
nmenbers, and overseas DoD civilian enpl oyees.

h. Reporting Seniors are required to annotate the fitness report of Voting
Assi stance Oficers (VAO comenting on their perfornance as a VAO

i. VAOs arerequired to subnit a voting assistance report, enclosure (6)
of MCO 1742. 1A via their |1 VAO and Maj or Command Voting Oficer (MCVO. Voting
assi stance reports are due to HQMC, M&RA (MRP) no | ater than 15 January of each
cal endar year. Voting assistance reports will be consolidated at the | VAO
| evel and MCVO | evel prior to being forwarded.

j. VAOs will assist the FVAP in conducting official surveys as requested.

4. Change Notation. The changes |listed above are reflected in the follow ng
par agraphs of the insert: 2, 3, 4, 5, 20, 24, 25, 26, 27, and 28.

5. Filing Instructions. This change transnmittal will be filed innmediately
foll owing the signature page of the order

6. Certification. Reviewed and approved this date.

(

GARRY J}§. PARKS
Deputy Commandant for
Manpower and Reserve Affairs

DI STRI BUTI ON: PCN 10202468101

Copy to: 7000093
700099/ 144/ 8145001
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COMVAND DUTI ES

(1) Designate a Major Command Voting Oficer (MCVO), Installation Voting
Assi stance O ficer (IVAO, or Unit Voting Assistance Oficer (UVAO, as
appropriate in witing, at every |evel of command. The MCVO has the
responsibility to coordinate the progranms of subordinate and tenant command
I VAO s. Each base, division, wing, force service support group, and higher
headquarters will assign a voting assistance officer for that installation or
organi zation. |1VAO s have the responsibility to coordinate the progranms of
subordi nate and tenant conmand UVAO s. Designations of noncomi ssioned
of ficers as UAO s should al so include specific witten authorization by the
unit commandi ng officer to witness and adm nister oaths required by voting
materials if a comm ssioned officer is not avail able.

(2) Ensure each eligible individual is afforded the opportunity to receive

voting assi stance as requested. This shall include assistance with all types
of elections to include nmunicipal, primry, and general elections. This
assistance will include absentee voting training for service nmenbers at the

UAO |l evel to include Marine Corps Recruit Training. Service nmenbers are
encouraged to attend FVAP voti ng wor kshops whenever feasible. Ensure that al
training is documented and maintained for two years.

(3) Ensure Federal Post Card Applications (FPCA) are delivered in-hand by
15 January of each cal endar year for all Uniformed Services personnel and their
eligible fam |y nmenbers. Ensure FPCA's are delivered in-hand by 15 August to
all Uniformed Services personnel stationed outside the United States and 15
Septenber for all Uniformed Services personnel stationed within the United
States, during even nunbered years. FPCA's will be conpl et ed upon check-in for
each person who conpl etes a pernanent change of station. Additionally, ensure
that all eligible fam |y menbers and civilian personnel are advised of their
voting rights and responsibilities, and are provided as nuch assistance as is
practicabl e and conpatible with their individual desires.

(4) Maintain a mnimmof two FPCA's on hand per billet on the unit T/QO
Dependi ng on state regul ati ons, nore than one FPCA may be required for each
i ndividual. |1VACs and UWAGs will also ensure a sufficient nunber of FPCAs are
on hand for eligible fam |y nmenbers of voting age. FPCA s may al so be obt ai ned
and conpleted via the internet. (ww.fvap.gov)

(5) Provide, distribute and post current absentee voting infornmation for
the respective states. This information includes election dates, officials to
be el ected, constitutional anmendnments and other proposals to be voted on
absentee registration and voting procedures, and the current Marine Corps
Bull etins on voting. It also includes the distribution of voting posters,
Vot i ng Assi stance Cui des, DoD VAO training video tapes, and other rel evant
i nformati on received via naval nessages and el ectronic mail

(6) Expedite the transnission, handling, and delivery of incom ng nai

identifiable as balloting material and the postmarki ng, handling,
di spatchi ng, and transm ssion of outgoing mail (including FPCAs) identifiable

ENCLOSURE (1)
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as balloting material. So far as is practicable and conpatible with mlitary
operations, all such mail shall be transnitted by air and by priority mail when
origi nati ng overseas.

(7) Provide for adm nistering and attesting to the oath on the FPCA and
ball oting material according to the requirenents of the various states per
chapter 3 of reference (b)

(8) Take all necessary steps to prevent fraud, to protect voters against
coercion of any sort, and to safeguard the integrity and secrecy of ballots
cast.

(9) Ensure the conmand tel ephone directory includes the nanmes and office
t el ephone nunbers of all MCVGs, | VAGs, and UVAGs.

(10) I nspect the voting programas an itemfor review at Maj or Comand,
Installation, and unit levels to ensure all persons eligible for assistance are
i nforned and supported appropriately.

(11) Conduct voting assistance and information events during Arnmed Forces

Voters' Week. This shall include local activities publicizing upcom ng
el ections, focusing on the inportance of voting, and procedures required to
obtain and properly fill out absentee ballots for general elections per the

current edition of reference (b).

(12) Ensure all VAO s are trained and instructed in the proper procedures
necessary to carry out their assigned responsibilities. Training will be
acconpl i shed annually. Training may be acconplished by attending a voting
wor kshop sponsored by the DoD at a nearby Arned Forces base (preferred nethod),
or through viewing the current edition of the DoD VAO training video. This
video may be ordered fromthe DoD website at http://dodi nagery.afis.osd.m|.
VAO s will be readily avail abl e and equi pped to gi ve personal assistance to
voters for general, primary, nunicipal, and other jurisdictional elections.

(13) Coordinate with public affairs offices to publicize all upcom ng
el ections, procedures to register and vote, and current names, organizations,
and tel ephone nunbers of |IVAO s and WAO s

(14) Encourage maxi mumpartici pation by internal and external agencies, Key
Vol unteer’s, Spouses’ groups, special DoD or service speakers, and state
registration officials to provide additional enphasis in comrand voti ng
assi stance prograns.

(15) Develop and nmintain a systemto ensure Marines and their eligible
fam |y menbers, and other eligible persons who desire to vote, are notified and
receive FPCA's sufficiently in advance of nunicipal, primary, and genera
el ections to conply with their state | aws concerni ng absentee voti ng.

(16) Observe, to the extent conpatible with mlitary operations, annua

ENCLOSURE (1)
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training, drill weekends, special cerenonies, and activities to enphasize the
responsibilities of all mlitary personnel to vote. This special observance

will be in conjunction with Armed Forces Voters' Wek.

(17) Direct Support Stock Control (DSSC) outlets will maintain sufficient
stock of FPCAs, FWABs, posters, and el ection calendars. Marine Corps
Logi stics Base, Al bany, Georgia, maintains a stock of current Voting Assi stance
CGui des and ot her pertinent voting material, which may be obtai ned through the
Mari ne Corps Publications Distribution System (MCPDS). A list of National
St ock Numbers (NSN) and Publication Control Nunmbers (PCN) are listed for
convenience in enclosure (3) with required quantities of these forms for
distribution to your Marines and their eligible fam |y nenbers.

(18) SMCR units when planning for AT should ascertain if there is a
conflict with rmunicipal, primary, or general elections during the AT. If the
AT is schedul ed during an election, contact the local civilian city or county
clerk and attenmpt to arrange for the use of FPCA's prior to departing for AT or
early voting at the polls. This can only be authorized by the state el ection
official’s office. VAOs will report any irregularities in coordinating this
process to the CMC (MRP) at DSN 278-9511 or commercial (703) 784-9511.

(19) The 1VAO or UVAO of a deploying unit, to include units involved in
ext ended conti ngency operations abroad, will ensure that a sufficient stock of
Federal Wite-1n Absentee Ball ots are on hand (one per billet onthe unit T/0.
The 1 VAO or UWAO wi Il establish a fax service for the theater of operations and
publish the fax nunber to all UVAGs in the area and the CMC (MRP). The CMC
(MRP) will provide this fax information to the DoD Federal Voting Assistance
Program (FVAP) office will informall state election offices with the fax
nunmber. This will allow the state elections office, DoD FVAP, and the CMC
(MRP) to directly communicate with Marines in the area relating to problens
encount ered regardi ng voting procedures while the Marine is depl oyed abroad.

(20) Voting notivational prograns shoul d make peopl e aware that they should

vote and that voting is a civic responsibility rather than an obligation. It
is the VAO s responsibility to informthe voter of procedures to followin
order to vote. It is the voter's responsibility to obtain information about

t he candi dates and i ssues. The VAOw Il not becone involved in providing

i nformati on on candi dates and i ssues with the exception of nessage traffic and
el ectronic mail received but may refer voters to the DoD Voting Information
Center (MIC). Voters may call DSN 425-1343 or conmercial (703) 588-1343 or 1-
800-438- VOTE (8683) to reach the DoD VIC. The DoD VIC is manned by an

aut onat ed t el ephone system 24 hours per day. It can also respond in several
di fferent | anguages.

(21) New Voting Assistance Oficers (VACs) are appointed frequently due to
assignment rotation in the Uniforned Services. Many tines these new VAGCs are
unfamliar with their duties and responsibilities. The FVAP stresses the
i mportance of mmintaining a voting continuity file that can be given to a

ENCLOSURE (1)
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successor. The file should provide the new VAO with basic details on the
absentee voting process and contain key election materials, or anything that
may hel p your successor. The file should also provide the VAOwith a quick
orientation of his/her voting responsibilities and duties in helping to neet
t he needs of the organization s absentee voters.

(22) \When personnel are located in their state of |egal residence where
they may vote at the polls, conmanders shall ensure that, consistent with
mlitary requirements, assigned duties do not preclude the exercise of an
i ndi vidual’s voting right.

(23) The Marine Corps website has nmore information that can assi st voting
assistance officers in the execution of their duties. (ww. manpower.usnc.ml,
sel ect ‘Personal and Fami|ly Readiness (MR)' and then select ‘voting’)

(24) The maxi mum nunber of eligible voters to be represented by a Unit
Voting Assistance Oficer (UVAO is two hundred. |In cases where battalions,
conpani es, squadrons, etc. nmay exceed t he maxi mumnunber, assistant UWAO s wil |
be assigned in witing.

(25) Installation Voting Assistance Oficers (IVAO w Il designate at
| east one well-fixed | ocation on bases and stations where voting materials and
voting assistance is available to all Unifornmed Services personnel, eligible
fam |y menbers and overseas DoD civilian enpl oyees.

(26) Reporting Seniors are required to annotate the fitness report of
voting assistance Oficers (VAO commenting on their performance as a VAO.

(27) WAO s are required to submt a voting assistance report, enclosure
(7), via their I'VAO and MCVO.  Voting assistance reports are due to HQVC, MRA
(MRP) no later than 15 January of each cal endar year. Voting assistance
reports will be consolidated at the I VAO | evel and MCVO | evel prior to being
f or war ded.

(28) VAO s will assist the FVAP in conducting official surveys as
request ed.

ENCLOSURE (1)
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SAMPLE VOTI NG OFFI CER APPO NTMENT LETTER
1742
S1
15 Jan 02
From
To: Civilian Enpl oyee (GS-12 or above) or Field Grade O ficer

(MAJOR COMMAND and | NSTALLATI ON)
Conmpany Grade Oficer or Staff Nonconm ssioned Oficer (UNIT)

Subj :  APPO NTMENT AS THE ( MAJOR COMVAND VOTI NG OFFI CER (MCVO) ) (I NSTALLATI ON
VOTI NG ASSI STANCE OFFI CER (1 VAO) ) (UNI T VOTI NG ASSI STANCE OFFI CER
(UAO))

Ref : (a) MCO 1742. 1A
(b) NAVMC 1174, Voting Assistance Quide

1. Per references (a) and (b), you are hereby appointed as the M or Comand
Voting Oficer (MCVO), Installation Voting Assistance Oficer (I1VAO or Unit
Vot ing Assistance Oficer (UVAO effective 16 January 2002.

2. You will read and fanmiliarize yourself with references (a) and (b).

3. A copy of this appointnent letter will be nailed to the Cormandant of the
Marine Corps (MRP), Manpower and Reserve Affairs, 3280 Russell Road, Quanti co,
VA 22134-5103. (MAJOR COVIVAND QONLY).

A copy of this letter will be forwarded to the Maj or Comrand Voting O ficer
(MCVO). (I NSTALLATI ON LEVEL QO\LY).

A copy of this letter will be forwarded to the Installation Voting
Assi stance Oficer (I1VAO. (UNIT LEVEL ONLY).

4. You will provide the CMC (MRP), MCVO or |VAO (sel ect one), your tel ephone
nunber, comercial and DSN, fax nunber and e-nmil account information.

5. You are required to keep a sufficient stock of voting material on-hand to
acconplish your m ssion as the MCVO | VAO or WAO (select one). A list of
these itens and reference nmaterials along with a letter on howto establish a
voting program may be obtai ned by contacting the Federal Voting Assistance
Program O fice (FVAP) at commercial (703) 588-1343 or DSN 425-1343. You nay
al so access the FVAP's website at ww. fvap. ncr. gov.

. M BCSS

Copy to:

CMC (MRP) — MAJOR COVVAND ONLY
MCVO — | NSTALLATI ON LEVEL ONLY
I VAO — UNIT LEVEL ONLY

ENCLOSURE ( 2)


http://www.fvap.ncr.gov

MCO 1742. 1A
14 May 02

REQUI RED VOTI NG MATERI ALS AND FORMS

(1) The below listed voting materials are avail able through your unit S 1
of fice via MCPDS

Vot i ng Assistance Guide PCN. 10000662800
(NAVMC 1174) (One per VAO

(2) The below listed voting materials are avail able through your unit
supply office via SABRES.

Feder al Post Card Regi strati onand Absent ee Bal | ot Request ( FPCA) ( SF76)
NSN:  7540- 00- 634- 5053 (Four per Marine and eligible famly nenber)

Federal Wite-In Absentee Ball ot for general elections only (FWAB) (SF 186)
NSN 7540- 01-218-4384 (One per Marine, eligible fam |y nmenber and civilian
enpl oyee) **(FOR DEPLOYED OR OVERSEAS USE ONLY) **

(3) Gher voting material that is periodically released will be distributed
directly to the MCVO. It is the MCVO s responsibility to disseninate these
posters, election calendars, and other voting materials as they are received to
the IVAO. The I VAGCs are responsible for dissemnating the same naterials to
t hei r subordi nate UVAGs.

(4) The Voting Information News (VIN) is a nonthly newsletter issued by the
DoD s FVAP. Every VAO should have visibility of this newsletter. |If you are
not currently in receipt of the VIN on a nonthly basis, contact the Federa
Vot i ng Assistance Program office at 1-800-438-8683 (DSN 425-1584) to add your
unit address to the distribution database. The newsletter can al so be accessed
via the Personal and Fam |y Readi ness Division website.

(www. manpower . usntc. ml, select ‘Personal and Fanmily Readi ness (MR)' and then
sel ect ‘voting’)

(5) If you have any probl ens obtaining your voting supplies either through
MCPDS or your units supply office, contact the Federal Voting Assistance
Program of fice at 1-800-438-8683 (DSN 425-1584). For a list of toll-free
nunbers to contact FVAP fromover 59 countries around the world, visit the FVAP
website. (ww. fvap.ncr.gov)

ENCLOSURE ( 3)
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VOTI NG PROCEDURES

(1) Individual Voting Procedures. Any eligible voter who desires to vote
by absentee ballot in any election should proceed as foll ows:

(a) Consult the VAO at the appropriate echelon to be advised of state
requi renents and for assistance in filing an FPCA

(b) Use the FPCA to register to vote and/or to request the desired
ballot. The FPCA should be filled in conpletely and should be legible in al
respects.

(c) Mail the FPCA (postage free) to the appropriate election official

(d) It is the responsibility of the appropriate officials within a
state to deternmine the eligibility of an individual to vote under the | aw of
that state, and such determnation will not be nade by any nmenber of the
Uni formed Services. Eligibility is normally deterni ned when the individua
submits an FPCA to proper officials in the voting residence.

(e) On receipt of the absentee ballot, execute it according to the
instructions received therewith. The voter’s oath should be attested to by an
of ficer or other such official according to the particular state | aw governing
the individual per reference (b).

(f) If the state balloting material is so firmy stuck together when
received as to require forcible opening in order to obtain and vote the
encl osed ballot, open it in the manner least injurious to the material. 1n the
event state voting instructions include a procedure to be foll owed by absentee
voters in instances of such adhesion of balloting material, the state
procedures will be followed. |If not, after voting, reseal the envelope in the
nost practical way; wite on the back of any return envel ope which shows
forci bl e opening the follow ng statenment, "Envel ope flap stuck when received,
requi red forced opening before voting," sign and request the person
adm nistering the voter's oath to sign this statenent al so.

(g) Mail the executed ballot (and oath, if on separate paper) in the
return envel ope provided therewith to the address shown on the envel ope or
naned in the instructions.

(2) Voting by Prisoners. (For the purposes of this Order, the term
“prisoners” shall be defined as those persons in confinement serving a sentence
i mposed by courts-martial and will remain incarcerated during that year’s
Ceneral election.) Information as to the status of individuals who are
prisoners, which is not readily available to state election officials and which
may affect such individuals' eligibility to vote, will be furnished to the
appropriate election official in regard to any general prisoner who

ENCLOSURE ( 4)
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conmpl etes an FPCA for registration or an absentee ballot. The person

adm nistering the oath of such prisoners on an FPCA for state absentee ball ot
or other formof application will be responsible for delivering the application
to the commandi ng officer holding the prisoner's service record. The
comandi ng officer will cause the FPCA to be nmailed to its addressee in an
envel ope bearing the uniformdistinctive marking and appropriate nmailing
indicia as specified for absentee voting material, together with a signed
statement executed by the commandi ng officer of the prisoner reading: "The
person executing the enclosed application for state absentee ballot is a
prisoner. For further information regarding this prisoner's incarceration you
my wite to the Conmanding Oficer, (COVPLETE UNIT TI TLE AND MAI LI NG
ADDRESS) ." Specific inquiry by a state official as to the offense of which a
pri soner was convicted will be answered pronptly in sufficient detail to
determine the prisoner's eligibility to vote in that state. Reference (b)
indicates by state eligibility requirenents concerning fel ony convictions.

(3) Questions by commandi ng officers, MCVO s and | VAO s concerning el ection
i nformati on and voting procedures should be directed to the Marine Corps SVAO
at DSN 278-9511, comercial (703) 784-9511, fax DSN 278-9828 or fax conmercia
(703) 784-9828, or by witing to the CMC (MRP), Manpower and Reserve Affairs,
3280 Russell Road, Quantico, VA 22134-5103.
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DEFI NI TI ONS

Arned Forces Voters' Wek. A week designated by the Ofice of the Secretary of
Def ense during the | ast week of August or first week in Septenber prior to the
Novenber general el ections.

Eligible Voter. An “absent Uniformed Services voter” defined as an active duty
menber of a uniformed service, a nenber of the merchant nmarine, including
fam |y nmenbers, who, by reason of such active duty, is absent fromthe place of
resi dence where the nmenber is otherwise qualified to vote, or an “overseas
voter” defined as an absent Uniformed Services voter who, by reason of active
duty or service is absent fromthe United States on the date of the el ection

i nvol ved, or a person who resides outside the United States and is qualified to
vote in the last place in which the person was domciled before | eaving the
United States, or a person who resides outside the United States and (but for
such residence) would be qualified to vote in the last place in which the
person was dom ciled before leaving the United States.

Federal Election. Any general, special or prinary election held solely or in
part for the purpose of selecting, nom nating, or electing any candi date for
the office of the President, Vice President, Presidential Elector, Mnber of
the United States Senate, Menber of the United States House of Representatives,
Del egate fromthe District of Colunbia, Resident Comr ssioner fromthe
Commonweal th of Puerto Rico, Delegate from Guam or Delegate fromthe Virgin
I sl ands.

Federal Post Card Application (FPCA). Standard Form76 (SF 76). The FPCAis a
post age-free postcard for use by absentee voters to request registrati on and/ or
an absentee ballot. The FPCA is printed and distributed by the Federa
Government to service supply centers for distribution to units upon request.

Federal Wite-1n Absentee Ballot (FWAB). Standard Form 186 (SF 186). The FWAB
is a postage-free ballot and envel ope to be used only after an individual has
request ed an absentee ballot using an FPCA and not yet received that ball ot
fromtheir state elections office. This formshould only be used by

i ndi vi dual s depl oyed or stationed outside the territorial limts of the United
States and the District of Colunbia, with the exceptions noted in reference
(a). The FWAB is printed and distributed by the Federal Governnent to service
supply centers for distribution to units upon request.

Ceneral Election. An election held to choose candi dates noninated in the
primary (or by convention or caucus), for Federal, state, and | ocal office.

Installation Voting Assistance Oficer (IVAO. An individual responsible for
the Federal Voting Assistance Programat the installation |evel

Assignnent: A civilian enpl oyee (GS-12 or above) or a field grade officer
froma base, division, wing, force service support group, or higher
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command assigned in witing as the | VAO of the highest echelon in the area or
chain of cormmand. A sanple appointment letter is provided in enclosure (2). A
signed copy of the appointnment letter will be forwarded to the Maj or Comand
Voting Oficer (MOVO).

Local Election. An election for candidates for a |ocal office, such as
muni ci pal, county, township or village el ections, or referenduns of |oca
i nterest.

Maj or Conmand Voting Oficer (MCVO . An individual responsible for the Federa
Vot i ng Assi stance Program at the nmajor command | evel

Assignnent: A civilian enployee (GS-12 or above) or field grade officer
assigned in witing, fromthe commands |isted i n paragraph 4a(2). This officer
will be responsible for maintaining a direct liaison with the Service Voting
Action Oficer (SVAO for the dissem nating of information and nmaterials to all
appropriate subordinate elenments. Additionally, this officer will be
responsi bl e for collecting and consolidating subordinate | evel reports for
subm ssion to the CMC (MRP). A sanple appointnment letter is provided in
enclosure (2). A signed copy of the appointnment letter will be forwarded to
the CMC (MRP).

Muni ci pal El ecti on. An election held in a city or town to vote for |ocal
officials or on questions of |ocal interest.

Poll. Any request for information that requires or inplies the necessity of an
answer, with the intent being to report or publish the conplied result of the
answer s obt ai ned.

Primary Election. An election held before a general election to nomnate a
political party’'s candidates for office. Dates for primaries are set by the
states and vary fromstate to state.

Pri soner. A service nenber that is confined as a result of sentence i nposed by
a court-martial and will remain incarcerated during that year's Cenera
El ecti on.

Seni or Service Voting Representative (SSVR). A uniformed Flag Oficer that is
responsi ble for inplenenting the Federal Voting Assistance Program (FVAP) in
his or her respective service.

Assignnent: To be assigned by Deputy Comrandant, Manpower and Reserve
Affairs (MRA).

Service Voting Action Oficer (SVAO. An individual at a Uniformed Service
headquarters | evel responsible for voting assi stance operations for his or her
respective service.

Assignnent: Voting Program Assistant (MRP)
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State Election. Any election held solely, or in part, for selecting,

nom nating, or electing any candidate for any State office, such as governor
| i eutenant governor, attorney general, or State |egislator, or on issues of
State-wi de interest.

State Absentee Ballot. Any ballot provided a state or political subdivision
t hereof for absentee voting.

Uni formed Services. The United States Armmy, United States Navy, United States
Air Force, United States Marine Corps, United States Coast CGuard, Nationa
Cceani ¢ and At nospheric Adm nistration, and United States Public Health
Service. This termis further interpreted as including cadets and/or

m dshi pmen of the United States MIlitary Acadeny, Naval Acadeny, Air Force
Acadeny and the Coast CGuard Acadeny.

Unit Voting Assistance Oficer (WAO. An individual at the unit level of a
Uni formed Service responsible for voting assistance.

Assignnent: An officer or staff noncomm ssioned officer (Q2/ E-6 or above)
assigned in witing as the UWVAO for a particular command. This billet will not
normal |y be del egated bel ow the | evel of the battalion/squadron. However, the
Mari ne Corps has many uni que units such as inspector-instructor staffs, Marine
Cor ps detachnments, separate conpanies (including all Marine Corps Reserve
units regardl ess of size), Marine Barracks, etc., and these units will appoint
a UAO per this Order. Additionally, commanders shoul d consi der assigning
addi tional UVAO s to reduce the nunbers of eligible voters that a single UAO
can adequately assist. A sanple appointnent letter is provided at appendi x B.
A signed copy of the appointnment letter will be forwarded to the Installation
Vot ing Assistance Oficer (IVAO.

Voting Residence. The |legal residence or domicile in which the voter is
regi stered to vote.
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SAMPLE VOTI NG ASSI STANCE REPORT
1742
S-1
1 Feb 02
From Commander, U. S. Marine Forces Atlantic
To: Commandant of the Marine Corps (MRP), Headquarters, U S. Marine Corps
3280 Russell Road, Quantico, VA 22134-5103
Subj:  VOTI NG ASSI STANCE REPORT
Ref: (a) MCO 1742. 1A

1. Per the reference, the following report is subnitted:

a. Complete command title and mailing address: Commander, U. S. Marine
Corps Forces Atlantic, 1468 Ingram Street, Norfol k, VA 23551-2596.

b. Major Coormand Voting Oficer (MCVO: WMjor John J. Marine.

c. Voting Assistance Oficer’s e-nmil address:
marinejj @uarforlant.usnc.ml.

d. Voting Assistance Oficer’s tel ephone nunbers: DSN 836-1234 and/ or
comercial (757) 836-1234.

e. Unit Fax Number: DSN 836-1235 and/or commercial (757) 836-1235.
f. Total nunmber of service nenbers in command: 46, 550.

g. Nunber of service nenbers assisted: 36,468. (Any Marine to whom you
distributed an FPCA, provided voting information, or assisted in any way.)

h. Nunber of family nmenbers assisted: 7,389. (Any fanm |y nmenber to whom
you distributed an FPC, provided voting information, or assisted in any way.)

i. Number of service nenbers who attended absentee voting information
training: 37,679.

j . Number of famly nenbers who attended absentee voting informtion
training: 3,450.

k. Synopsis of activities/prograns conducted during “Arnmed Forces Voters
Week” 28 August - 3 Septenber 2001, and/or a synopsis of events conducted by
commands/ units to increase the awareness of or participation in the voting
process: (No limt on subm ssions).

(1) Command training schedul e published a |ist of the tinmes and dates

for unit voting assistance classes to each conpany with the
battal i on.
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(2) A station manned by the VAO was set up during the Arnmed Forces
Voter’s Week to assist any and all personnel and their eligible
fam |y menbers obtain voting forns and/or infornation.

(3) Dissem nated voting infornmation via base newspapers.

J. J. MARI NE
By direction
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